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Abstract:

The study dealt with the relationship between records management and information
systems within the framework of their common goals and tasks, and it reviewed the stages
of developing systems for the need to transform from traditional (manual) methods to
electronic systems for the general orientation to the state towards a digital transformation,
The study focused on one of the development stages, which is system analysis because of
the importance of the relationship with the records. It also presented the most important
methods of analysis which is suitable for records that have been adopted by the
international standard (ISO 26122: 2008) for the analysis of archival work. Functional
analysis and Sequential analysis are the basis for their analysis work, The study also
introduces the most important tools on which the analysis depends, with examples,
drawings and tables for clarification the analysis processes, Among the most important
results of the study is the addition of new tasks to records officials in administrative
agencies, On top of that, participation in the document creation stage, specifying its data
content and controlling its documentary cycle, His role is no longer limited to merely
collecting, preserving, processing and presenting documents to the beneficiaries, Rather,
he became a patrticipant in the content creation and responsible for implementing updates
processes for the records system to achieve emerging needs. The study relied on a
descriptive approach in collecting information, classifying it and presenting the results.
Keywords: Systems Analysis, Electronic Records, Digital Transformation,

Information Systems
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