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Electronic archiving of tax files in the Egyptian Tax Authority in Cairo - an

analytical study
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Abstract:

As the size of each company or institution increases, the number of
records and working papers that must be maintained grows; This is because
it is the company’s memory and history, and it also requires achieving speed
and flexibility, keeping new records on hand, and removing old records to a
safe place that can be accessed at any time easily and quickly.

Therefore, this study came to clarify the executive procedures carried out by
the electronic archive department at the Egyptian Tax Authority. The study
showed the steps followed in tax files, starting with preparing documents
and tax files for scanning, and the method of implementing scanning and
photography.

The study also explained the method of automatic classification and
indexing of tax files in the Egyptian Tax Authority and the method of

evaluating and transferring documents to the authority’s computers. The
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study concluded by explaining the method of securing and protecting tax

files after photographing them and protecting them from the risk of loss or
violation.

The study concluded that the Egyptian Tax Authority is committed to the
steps of electronic archiving of tax files, but there is no commitment to
archival standards when classifying or indexing tax files.

Keywords:

Electronic archiving -tax files in the Egyptian- Tax Authority - Cairo .
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